DUNSTABLE TOWN COUNCIL

DUNSTABLE COMMUNITY SHOWCASE
BOOKING INFORMATION 

The Dunstable Town Centre Showcase is provided for the sharing of information of public interest. 

The site bookings are managed by Dunstable Town Council through a diary system by the Town Centre Manager. 

In order to book space to display information in the showcase, a request for use form must be completed and returned to Dunstable Town Council, adhering to the following conditions:

· Information is displayed for a minimum of one week and a maximum of three weeks at a time. 

· Space must be booked a minimum of two weeks in advance of a display.
· It is the duty of the person or organisation submitting the information to ensure accuracy. Dunstable Town Council cannot accept responsibility for any inaccuracies and do not endorse any particular products.

· The key to the showcase window is available for collection from Dunstable Town Council between 9.30am and 10am on the first Monday of the booking. The key must be returned between 9am and 9.30am on the first Monday following the end of the booking. Failure to return the key at the time and date agreed will result in a penalty fee (Depending on other bookings it may be possible to arrange an alternative time for the key collection but this must be done in advance though the Town Centre Co-ordinator – contact details on the application form).
· The display and any rubbish must be removed at the end of the booked period

and the showcase left in an acceptable condition ready for the next booking. 

If you experience any problems with the condition of the showcase when 

setting up your display then please contact the Town Centre Manager.

· Please do not stick posters, flyers etc directly to the window.

· Please inform Dunstable Town Council as soon as possible if you no 

longer require your booking so that another group or organisation may have 

     the opportunity instead.

· Priority booking is given to Council related activities and information,
followed by information from other public bodies such as the 
emergency services and Dunstable Town Council reserve the 
right to refuse a request if the space if unavailable or if the 
content is deemed unsuitable. 
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